
Direct Deposit Add/Change Form
Employee Instructions:
1. Complete the “Employee- Required Information” Section.
2. Complete the Direct Deposit section to add or change your existing payroll information.
3. Sign the bottom of the form.
4. Retain a copy of this form for your records. Return the original to your employer. 
5. Attach void check.

	E  M  P  L  O  Y  E  E   –  R  E  Q  U  I  R  E  D     I  N  F  O  R  M  A  T  I  O  N  
PLEASE PRINT

 Name _________________________________________________________

Social Security Number ___ ___ ___- ___ ___- ___ ___ ___ ___

Street Address _________________________________________________________ Apt # ____________

City __________________________________ State _________ Zip ___ ___ ___ ___ ___




	C  O  M  P  L  E  T  E     F  O  R     D  I  R  E  C  T     D  E  P  O  S  I  T

Bank Account #1                                Bank Account #2                                  Bank Account #3                                                
□ Checking    □ Savings                      □ Checking    □ Savings                        □ Checking    □ Savings                          

Account Number *_____________________    Account Number *_____________________    Account Number *_____________________   

Bank Name ___________________________    Bank Name ___________________________    Bank Name ___________________________


□ Remove From Direct Deposit	        □ Remove From Direct Deposit                        □ Remove From Direct Deposit
                        OR                                                                          OR                                                                          OR
 Change My Deposit Amount To:                      Change My Deposit Amount To:                     Change My Deposit Amount To:
    □ Entire Net Pay                                                   □ Entire Net Pay                                                 □ Entire Net Pay
    □ Specific Dollar Amount $ __________.00      □ Specific Dollar Amount $ __________.00     □ Specific Dollar Amount $ __________.00       

* If your bank account number has changed, you must provide a voided check or bank specification sheet.




Signature ______________________________________Date _ _ / _ _ / _ _                
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